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HUONG DAN SU DUNG
CONG PANG KY THONG TIN NGUOI HQC

Cong ding ky thong tin nguoi hoc ctia Pai hoc Qubc Gia Ha Noi (goi tit 1a
DPHQG) Ia noi trng dung dé nguoi hoc trong PHQG cap nhat cac thong tin ca nhan.

HO so nguodi hoc s€ dugc luu trong co s¢ dir li¢u tich hop cua PHQG, phuc vu
cho cong tic quan 1y va thdng ké nguoi hoc trong PHQG. Do vay, céc thong tin dugc
cap nhat vao hé théng phai tuyét ddi chinh xdc. H so nguoi hoc bao gdm céc thong tin
sau day:

- So yéu ly lich,

- Thong tin vé hoat dong Pang, Poan, Céng doan va Quan ngil,

- Cdc mbi quan hé trong gia dinh,

- Thong tin tuyén sinh: khi thi, khu vuc dang ky, két qua dy thi,

- Thong tin nhap hoc,

- Qua trinh hoc tap,

- Thong tin khen thuéng,

- Thong tin ky luat,

- Céc hoc bong d3 nhan,

- Giai thuong khoa hoc da nhan,

- Céc lan di nudc ngoai

- Thong tin vé cdc ky thi da tham gia
Duéi ddy 12 hudng dan sir dung dé nhap cic thong tin vé ngudi hoc:
1. Ping nhip cong thong tin ngudi hoc

Dé vao hé théng, cdc ban c6 thé truc tiép vao dia chi http://
dksdh.vnu.edu.vn/dkmh/default.asp v6i cic trinh duyét pho bién nhu Google

Chrome, Internet Explorer. Giao dién dang nhap cia hé thong nhu hinh dudi ddy:



[ Pang nhap

€ - C |[) dksdhvnu.eduvn/dkmh/login.asp o =

R
VNU J  CONG THONG TIN BAO TAO SAU BAI HOC

—_— .
——/ DAIHOC QUOC GIA HA NOI
Vietnam National University, Hanol

DANG DANG KY HOC

) DANG NHAP
= Trwéng Dai hoc Céng nghé - tir 2015-12-21 15:00:00 dén 2015-12-25 23:59:00
HUONG DAN SUF DUNG Tén truy cép
: | |
» Hurdéng dén ldy lai mat khau
» Huwrérng din dang ky man hoc cla trnrérng minh % &
» Huwréng din khai bao théng tin hé so hoc vién Matknau

Can bd quan Iy: Tai liéu hrdng din duyét hd so hoc vién ‘ ‘

Quén mat khiu? ‘ Dang nhip

Sé ngureri dang online | Céng théng tin dao tac BHOG Ha Néi - Phat trién bai Trung tam Ling dung CNTT @2011 - 2015
9

144 dudng Xudn Thiy, Quén Cau Gidy, Ha Nai, Viét Nam
Webmaster: support@vnu.edu.vn

Hinh 2: Giao dién ding nhap cta hé thong

Ngudi hoc ding nhdp vao hé théng dé ding ky mon hoc bing cdch nhap tén
nguodi dung va mat khau vao khung “dang nhap hé thong”, sau d6 nhan nit “Enter”

< . N . Bang nha
(hoac click vao nut “ LA

Luu y:

e Tén truy cdp 1a: Ma s ngudi hoc
o Mat khau dang nhdp 1a: Ma s6 nguoi hoc
Vi du:

e Khi nguoi hoc c6 MSSV 1a 16045001
Tén truy cap: 16045001
Mt khau ddang nhdp: 16045001
2. Giao dién va cac chirc ning ciia hé thong
Sau khi dang nhép, giao di¢n lam viéc s€ nhu hinh 3.

[ C&ng théng tin dao tac x w9

- C' | [ dksdhwvnu.eduwvn/dkmh/defaultasp | =

_—
Qg VNU & CONG THONG TIN PAO TAO SAU BAI HOC i chio ban: Bii Ngoe Ank (15045001

Vemam Natonsl Unnersity, Hanot  DANH CHO HOC VIEN = 7
DAl HOC QUAC GIA HA NOH Chon hoc ky | Hoc kj 2 nam 2014-2015 = ‘ 27 Xem théng bac £ Boimat khau Rl* Thoat

FarnG oA

» Cap nhat hé so hoc vién HUONG DAN - GHI CHU

» HB so hoc vién

» Xem thé&i khéa bigu hoc | Shichd

wign
» D& cuong mén hoc
» Bang ky mén hoc

» K&t qua hoc tip

Hinh 3: Giao dién khi da ding nhap vao hé thong.



2.1. Néu ding nhép lan dau tién thi nguwoi hoc phai déi mat khau bang cach
click vao muc “P6i mat khau”:

J-" [ Céng théng tin dao tac x‘\:; @] l‘:' =] 2 ]
= C' | [ dksdhvnu.eduvn/dkmh/defaultasp# By =

- ~ -~
VNU &4 CONG THONG TIN DAO TAO SAU DAI HOC i chio ben: Bisi Ngoe Anh 15045001
oans cho voc vi N CICISE)

wersity, Hano e .
NG bao £ D6 mét khau El_ﬂ-Tr‘or':t

[ dksdhwnu.eduvn/changepass/changepassl.asp %

:
[ Luru jle BO qua

» Cap nhat hd so hoc vién

Thing tin ca nhén
» HB so hoc vién
gy Ho va tén Bui Mgoc &nh
i Ghi cha:
» ¥em thdi khda biéu hoc Mit khau cii ||
vién
M3t khéu mai
» D& cuong mén hoc Xac nhan lai

» Bang ky mén hoc

» K&t qua hoc tap

1. Nhap mat khau cii vao 6 “MAt khdu ci” (ma nguoi hoc)

2. Nhdp mat khau méi vao 6 “Mat khidu méi” (i thiéu 6 ky tu).

3. Nhép lai mat khau mé&i mét 1an nira vao 6 “Xac nhén lai”.

4. Nhén chudt vao “Luu” néu mudn do6i mat khau, nguoc lai nhén chudt vao nit
“Bé qua”

5. Néu mat khau hop 18 hé thong s& thong bio “Pa d6i mat khau xong”

Lwu V: Nguoi hoc sau khi da do6i mdt khau phai tw bao mdt va chiu trach nhiém ve
mat khdu ciia minh.
Dé dang ky thong tin ngudi hoc cdc ban vao chirc ning “Cép nhét hd so” & menu bén
trai. Giao dién ding ky thong tin gdm ba tab:
- Thong tin cd nhan
- Thong tin gia dinh
- Qua trinh hoc tap

2.2 Thong tin ca nhan

Giao dién cua nhap tong tin nguoi hoc



[ Céng théng tin dao tao

€ - C [ dksdhvnu.eduvn/dkmh/default.asp ¥y =
= 25 .
VNU e CONG THONG TIN DAO TAO SAU BPAI HOC Xin cho ban: Biti Ngoe Anh [15045001]
e ke s DBNACHOIGESAEN s _
DAl HOC QUOC GIA HA NG Chen hot |“}’1| H(}C k‘;' 2 nam 2014-2015 v ‘ =/ *em thing bao &1 Poimat khau El_* Thoat
» Huéng din CAP NHAT HO SO HQC VIEN
= o o= a
» Cap nhat hd so hoc vién | é Théng tin ¢4 nhan Théng tin gia dinh || ﬁouétrl‘nh hoe tap B
» HB so hoc vién
> L [l Ghi nhén
» Xem thdi khoa biéu hoc
s Théng tin ca nhin Qué quan
» D& cuong mén hoc [ Anhnguditoe | & ngusi hoo |15045DEM | T |Afghanistan . |
» Bang ky mén hoc 318 i -
g ky . Ho va tén |Bu| Ngoc Anh | Tinh/Thénh pné | - Lira chon Tinh/Thanh phé - v |
i rnl i i oo I s Quéntuyén | Lya chon Quan/Huyén - ]
Dia chi Email | T - i
BHAGHN * Phutng/Xa | |
Bia chi Email|[_ -
Cap nhét 4nh khac* |bumgocanh.sf|@tnu edu.vn |
Théng tin co ban Nori sinh
Tén tiéng Anhinéu c6) | | Bam vao day néu Moi sinh cia ban ciing 3 Qué quan
g -
Tén goi khac | | Quée gia |Afghan|stan v |
Quée tich |E}éi Loan 2 | Tinh/Thénh phé |— Lwa chon Tinh/Thanh phd -- v |
Déntée | Kinh v QuénHuyén | Lira chon Quan/Huyeén — v
Tén giao | Khéng v | Phuing/xa | |
55 CMT 091690544 | |

Hé khiu thwirng tria

Mgay cdp CMT [07/11/2009

Tinh/Thinh nhi | 1en chon TinhThink ohi -l

1]

S6 ngwdi dang online | Céng théng tin S40 tac DHOQG Ha N&i - Phét trién bai Trung tim Uing dung CNTT @2011 - 2015
144 dwrting Xuén Thiy, Quén Cu Gidy, Ha N&i, Vigt Nam
Webmaster: support@vnu.edu.vn

Ngudi hoc vao chirc nang Cap nhat hd so hoc vién dé nhap nhiing thong tin chung nhu
ma nguodi hoc ho tén, ngay sinh, gidi tinh, qué quan, dia chi Email PHQGHN, dia chi
Email khéc. Néu ban chua dugc cip dia chi email PHQGHN, ban hay nhap vao dia chi
email ma ban mong mudn duoc cip. Thong tin vé ngay va thang bat budc phai ghi dia 2
chit sb. Vi du 02/09/1945.

Pé tai anh cta cdc ban 1én hé thong, cic ban nhap dip chudt vao ving hién thi anh, va

chon anh trén mdy cua cac ban. Lwu y la anh phai c6 dung lwgng khong qua 100Kb.



<« p dangho.dksdhvnu.eduvn/dkmh/default.asp & | B~ céng ngusi hoc vnu 2B ¥ #
&m PORTAL NGUOTI HOC
Chao ban Than Thi Tho (Théng bdo) $6 ngudi dang online: 24 B6i mat khau boéng cira s6 Thoat
# Hudng dan = ’ éT‘hGﬂgﬁn canhan ‘ B} Thang tin gia dinh \r sjﬂuétﬁnh hoctip
» HB sd sinh vién = L&y -
» Cap nhat hd sd
» P& cudng mén hoc Théng tin ca nhin Qué quan
B i ok i B M3 ngu hoe | 12045200 Quécgia [ Vieinamese &l
» K&t qua hoc tip H a5 | AN A TTHO TinhiThanh phé  — Lwa chon Tinh/Thanh phé — -
Anh ngudi hoo Ngay sinh | 24 10 1988 Gigitinh | Nii R . = = L
» Bang ky mén hoc Cap nhatanh Bia chi Email Quan/Huyén  —Luwa chon Quan/Huyén — - 3
g = - BHQGHN* b =
» Dich vy tin nhan = 2 Phuong/a
Bia chi Email
» Lign hé khac
. Hovi sinh
Thong tin co ban T > e E5
R . Bam vao day neu Nei sinh cia ban cling |3 Qué quan
Tén tieng Anh{n&u cd) .
. ) Qudcgia |vietnamese B
Tén goi khac
; TinhiThanh phé  —Lya chon Tinh/Thanh phé — -
Quéctich [viétnam 3 L
Dantsc — Lua chon dan toc — > QuanMHuyén —Lwa chon QuanMuyén — -
Tén gido — Lua chon Tén gido — = Phuang/Xa
S0CMT
Ngay cép CMT Hé khéu thirdmg tri
Noi cdp CMT  —Lua chon noi cip CMT— - TinhiThanh phé — Lwa chon Tinh/Thanh phé — -
Nhémmau —  + Chiéu cao(Cm) Cén nang(Ka) QuanMHuyén - Lwa chon QuanHuyén — -
Béi treng chinh sach - Phubngl K6
S tredng & MK Buéng/ Thén
36 nha/ B6i
—Hoi sinh

— Thing tin co ban

Té&n tiéng Anhinédu oo Iangle

Té&n goi khéc I Hué

Qb tich | vigt Mam

Dén téc |Kink

Tén gido IDao gifo

L] L] ]

=6 CMT 0122424423

Mg&y cép CMT  [12:0201999

Moi cép CMT | Ddng Mai
Chigu cao

Mhdm mau I A VI ccm)

154

C&n nang
(ko)

=l

Brdi tuong chink séch ICon thuong bink

B
=l

S trurirng & MK Ic:a kit

BAm wao day néu Mo sinkh cls ban clng 1§ Qué guan

Qubc gia IVlét Mam

TinhiThénh ph [T Ha Néi

auEnHUYER

Ll L] L«

|Huyén Ba i

Phudrng & Ixé &n Binh

—Hé khiu thwdng tri

Tinh/Thanh phi [Ha Mam

auEnHUYER |Huyén Binh Luyc

Phuinal & [vén Mhac

Burngs Thin [MF Tho

=6 nhas Boi

|45 noé 13

—Hoi & hién nay

Bi&m v&D &y néu Moi & ola ban cling 1 noi d&ng k5 hd khdu thudng ted
Qudc gia I\f’iét Mam

Tinh/Thanh phi |Hé Nam

QuEnHuUyEn |Huyén Birh Luc

Phuting) ¥& [vén Nhac

Bung) Thin M Tha

S nhd/ DI [415 g 19

—Dia chi lién lac
Bi&m w&0 4y néu Bia chi lién lac cla ban cling 1§ Moi &
Qudc gia I\f’iét Mam

Tinh/Thanh phi |Hé Nam

Led L] L

CuEnHuyén |Huyén Bink Luc

Phuting/ & [vén Nhac

Bung) Thon M Tha

b nhd/ B [415 g 13

O phan thong tin co ban cta tab “Thong tin

c4 nhan” cac ban nhap tén tiéng Anh (néu

c0), tén goi khéc, quéc tich, dan tdc, ton gido, $b CMT, Ngay cﬁp CMT, nhom mau,

chiéu cao, can ndng, doi tugng chinh sich (néu cd), s¢ truong va nang khicu.

Néu thong tin noi sinh va qué quéan giong nhau, cac ban c6 thé bam vao dong chir mau

xanh dé sao thong tin tinh/thanh, quan/huyé

n,... tr qué quan sang noi sinh. Bo1 véi ho

khau thudng trid va noi ¢ hién nay ciing tuong ty nhu vy.




Bang ma di c6 t6i tinh, thanh, quan, huyén. Céc thong tin khéc vé dja chi nhu sb

nha, ngd, ngach, duong phd, phuong, thén, x6m, ban ghi cling trong mot dong.

Bién thoai lién lac Thing tin Hhip ngi

Di dny 090308334 B&dBO gl [V
Megdy ribidp ngli 16/ 202005

M riény 2223232

Negdy xuft ngti [16/1 202007

Céc ban chd y nhap déy du dién thoai lién lac, di dong, nha riéng,
Thong tin vé qué trinh Nhap ngti (néu c6): céc ban tich vao 6 “Pa di Bo doi” va nhap

thong tin “Ngay nhap ngii”, “Ngay xuét ngii”

—Thing tin Bing

— Thdng tin doan

L& Podn vign W L& Bang vign v

Nor v&io Bioan [Trubng PTTH Luong Thé vinh Ngdy véo Dang [12/12/2008

Mgy vao Bodn |1 £/ 22005 Mgy chinh thie |1 31242009

Chie vy cao nhét (15 dosn the) IEll'thu' Mo wao Bang ITruﬁ'ng Bigi hoc Khoa hoo Ty nhign

Chrkc vy F&ng cao nhét |

Thong tin vé doan va Thong tin vé& Pang cdc ban ciing 1am twong tuw nhu thong tin

Nhap ngii
Thing tin nhap hoc
Bon v Jaotao |Tru'6'ng Biai hoo Khoa hoo Tw nkign LI Madnh 1 |Tc-én hoc LI
He IChfnh oy LI Bac IDai hoc ;I
Whoa |QHT 2006 00 = Ngénh 2 |
Churng trinh ©T |51 Todn hioo LI L gudn Iy |K51 Todn hoo LI

Thong tin nhap hoc chi hién Ién cho c4c ban xem, khong dugc stra ddi. Moi vi€c stra
d6i thong tin nay céc ban phai lién hé véi phong dio tao ctia cic truong néu thiy cé sai
sOt.

Sau khi nhap cdc thong tin cling nhu tai anh thanh céng, cdc ban nhan nit Luu

dé Iuu lai.
2.3. Thong tin gia dinh

Giao dién cap nhat thong tin gia dinh, cdc ban nhap cic thong tin lién quan dén thanh
phan gia dinh , thong tin cta cha, thong tin ctia me, théng tin vg/chdng (néu c6), thong

tin anh/ chi / em (néu cé)



—

o
= : s = ]
f =l| Théng tin cé nhén Théng tin gia dnh 1 81 Qué trinh hoo tép

el Loy

—Thanh phin gia dinh

Thanh phan GB ITrung ndng

—Théng tin cda cha

Ho wa tén INguyén Wi Bac M&m =inh |‘1 Q57 Bign thosi |D1 24545212

Mghé nghigp ICénh =at Thuw dign tir Ibacnv@yahoo.com

Bia chi [21 Mouyén Khac Bink, Hé M Mouyén cqusn [Ha Mai

Mo cbng téc ICL_AC ca&nh s4t phing chdng t&i pham, 261 Hodng Hoa Thém, Ha M

—Théng tin cda me

Ho wé tén IVG Trie Anh M&m sinh |‘1 955 Bign thoai |D1 I55ETI546

Mghé nghiép INhén wign Thur dign tlr Ianhvt@gmail.c:om

Bia chi I21 Mouyén Khdc Khoan, Ha Mbi Mouyén gquan IHé Mam

Mo cong téac ISE\' t&i nouyEn wa mi tronng, 461 duirng Mad Guydn, Ha Mbi

—Théng tin cia voschdng

Ho wé tén | Bink Nouyen i Moy sinh [06020967

Mghé nghigp | Sink vign Dia chi [21 MouyEn Khéc Khoan, Ha Mai 1

—Théng tin cda anh/chijem

Etn trai: Mouy&n Khigm, hoc sink PTTH trosng ndng khidgu Tran Phi -]
Bign thoai: 016541 3213235
bail: khiemni@amsail.com

Céc ban nhap thong tin vé thanh phan gia dinh, bd, me, anh/ chi/ em. Sau d6 nhan nit
Luwu dé ghi nhan dit liéu da nhap vao. Trong trudng hop c6 nhiu anh chi em thi khai

lan luot tung anh chi em.
2.4. Qua trinh hoc tap

Giao dién cap nhat qua trinh hoc tap nhu sau:

R 4 N
r =) Thiing tin c4 nhén Y Théng tin gia dink ¥ Ej G trink ho tap 1

~ Thiing tin tuyén sinh

Bt L tign ICL'rtuyén Tinh/Thanh phi IAn Giang

Kl wue F&ng by IKhu Wike 1 Wing Cao GUEnHLUY &R IHuyén An Phil

Lol L L«

Ll L e Ll

Mgudn tuyén sinh [ Hoo sinh dy b Whiithi | B
Bigm1 |3 M déng kv |Khoa ho Yét liSu
Bigm2 [ Téng diém [14

Bidm 3 [3 Luu |

— Thong tin hoc tap

5TT Hoe ky Piém rén huyén Biém trung binh chung Biém tich liy
1 Hi A - WH 2006-2007 ] 261 261
2 Hi 2 - WH 2006-2007 ] 283 27
3 Hi A - WH 2007 -2008 ] 257 2ES
4 HE 2 - WH 2007 -2008 ] 285 3.7
5 Hb 1 - RIH 2005-2009 u] 263 269
E HH 2 - RH 2008-2009 u] 347 277
7 Hb 1 - RIH 2009-2010 u] 3 28
g HK 2 - MH 2009-2010 0] 3:95 289

Théng tin tuyén sinh: Cic ban nhap thong tin vé ddi tuong wu tién, khu vuc dang ky
thi dai hoc, ngudn tuyén sinh, tinh/ thanh phd, quan huyén dy thi, khdi thi, nganh dang
ky, cdc diém thi vao dai hoc, va tong diém.



Sau d6 nhép vao nit Lwu dé luu lai cdc thong tin nay.

Théng tin hoc tip: Pay 1a két qua hoc tap cua ban, hién ra dé xdc nhan diém ma cic
ban da dat dugc trong qua trinh hoc dai hoc, gém diém rén luyén, diém trung binh
chung, diém tich Iiy.

Thong tin khen thuong:

— Théng tin khen thwéng

STT Hinh thive KT Hoc ky H6i dung khen thwdéng Cip KT S6 0P Hgay ap Sdghisd | Thaotac
1 Béng khen BHOGHM Hi<1 égﬂ <010- Tham gia an toan giso thing Trung 12 2010 2 Sla | Xoa
2 Bng khen BHacHN | T2 2DN1H1 A || et D ARl BHGG 3 1241 2011 3 Siva | Xoa
3 | Lita chon - ;I |-— Lira chon -- LI | | | | | Thém mdi

Dé nhdp duoc thong tin khen thudng, cic ban chon hinh thirc khen thudng, hoc ky
duoc khen thuéng, nhip ddy du nodi dung khen thudng, cip khen thudng, sé quyét dinh,
ngay quyét dinh, sé ghi s6 (néu c¢6) va click vao nit Thém méi, théng tin s& duoc ghi
nhan lai

Sau khi ghi nhan xong ban c6 quyén sira ddi hoic x6a theo huéng dan cua chuong
trinh.

Thong tin ky ludt:

Thing tin ky luét

STT | Hinh thivc ky luit Hoc ki KL Héi dung ky luit Cap KL 56 0P Hgiy @GP | Sdghisd | Thao tac
1 Canh céo Hi _231:-102009_ £ranh ban Trurng 225 2212011 4 Sika | Hda
2 Buitic théi hoo et '231:"02009' Mbin béi ban Khoa 32 114 202001 2 Siba | Kia
3 |-- Liya chon -- ;I |-— Lira chon - ;I I I I I I Thém mdi

Thong tin ky luat cac ban cling nhdp tuong tu nhu thong tin khen thuéng.
Gidi thwong khoa hoc sinh vién:

—Giai thwdng Khoa hoc sinh vién
STT Gidi thwing Thdi gian Théanh tich Loai Thao tac
1 sinh vien MCKH 202 Gidi Mhat Qude gis Ska | Hoa
2 disi thuong Kovaleskia 200 Khac Cép b Sika | Hoa
3 | | | Gidi Mt || ruinogthesy =] Thém méi

C4c ban khai bdo cac giai thudng nghién ctru khoa hoc ma cac ban nhan dugc trong
qud trinh hoc tap. Céc ban ciing cip nhat, sira, x6a twong ty nhu phan thong tin khen
thuong.

Da di nwoc ngoai:

—Bé di nwie ngoai
X - - - - . - £
STT Hwée dén Corquan; o chil'c hoae: ca Muc dich Thoi-gian-Ti-— Thao tic
nhan miH den...
. ' . 26M2/2002 dén . .
1 e “ictary Hoc hai 2400 12011 Sirka | Hoa
- . i ) 111202011 - - .
2 Elc Gagarin Ben choi 13022011 Sika | Xoa
3 - Luwa chon -- ;I I I Thém mdi




Céc ban nhép thong tin vé céc 1an di nudc ngodi cua ban than: di hoc ngan han, di tham
gia hdi thao, ...

Tham gia cdc ky thi:

Tuong tu v6i thong tin D3 di nudc ngoai, cc ban nhap thong tin vé cdc thanh tich ma
minh d3 tham gia cdc ky thi. Vi du nhu: thi Olympic, thi hoc sinh gi6i qudc gia, hoc
sinh gioi quoc té.

— Tham gia céac ky thi
STT Ky thi Thdd gian Thanh tich Loai Thao tac
1 Guiic gia 120182010 Gidi Mhdt Chp b Siva | Wia
2 Clympic tin hoo 2010 Gidi Mhi Qudc gia Slra | Xoa
3 Gidi Mhét l|[runggtos)  +| Thém méd

2.5. Hoan thanh viéc khai bao

Sau khai bdo xong. Céc ban hay kiém tra lai nhitng thong tin minh dé khai bido mot 1an
nira. C4c ban kiém tra lai dit liéu trong ca 3 tab “Thong tin c4 nhan”, “Thong tin gia
dinh”, va “Qua trinh hoc tdp” xem minh da nhép dung chua.

Cic ban ciing ¢6 thé nhan vao tab “In so yéu 1y lich” dé xem va in so yéu Iy lich ma

minh vira nhdp vao.



