PAI HOC QUOC GIAHANOI ~ CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC NGOAINGU Poc lap - Ty do - Hanh phiic
Sé: £ 9% /DHNN-HCTH
V/v céc hoat dong trong thoi gian 5 ara s : 5
phong chéng dich bénh SARS-CoV-2 Ha Noi, ngay 3 thang 3 ndm 2020
(Covid -19)

Kinh gui: Cac don vi trong Truong

Cin ctr tinh hinh dién bién phtc tap ctua dich bénh SARS-CoV-2 (Covid-19);

Can cr yéu cau cu thé trong viée giai quyét cong viéc cua Nha truong.

Pé thuc hién phong chéng lay nhiém dich bénh SARS-CoV-2 (Covid-19) trong
giai doan cao diém cua Viét Nam, Hiéu truong de nghi cac don vi nghiém tic thuc hién
nhirg ndi dung sau:

- Bat dau tir ngay 01/4/2020, khu vuc cac phong chirc nang, trung tam, van
phong khoa b tri TOAN BQ can b¢ lam viée tai nha, ngoai trir céc bd phan sau co ;,z@;a
phén cong nguoi truc riéng tai Truong dé dam bao tién do giai quyét cong viéc: _/If -:_;‘,"' |

+ T Bao vé va To Dién - Nude (Phong Quan tri); \

+ B phan quan tri mang (Trung tdm CNTT-TT-HL); \

+ B0 phan Hanh chinh Mét ctra danh cho can b9, gido vién (Phong Hanh chinh
- Téng hop) va Bo phan Hanh chinh Mot cura danh cho sinh vién (Phong CT va CT
HSSV).

- Lanh dao va chuyén vién cac don vi phai Umg truc tai nha va duy tri cac kénh
lién lac thuong truc (dién thoai, email ...) dé kip thoi giai quyét cong viéc va san sang
cO mat tai co quan khi duoc yéu cau;

- C4c can bd truc cta Bo phan Hanh chinh Mot cura (danh cho céan bo va sinh
vién) thu nhén cac yéu cau giai quyét cong viéc, phan loai va lién hé véi Truong cac
don vi ¢6 lién quan dé phéi hop giai quyét, dam bao hoan thanh dung tién do;

- Trudng cac don vi ¢6 cic hinh thirc thong bao tai vdn phong lam vigce, website,
mang ndi bd, mang xa hoi vé s6 dién thoai, email lién hé cua lanh dao va chuyén vién

thu 1y cong viéc nhim tao diéu kién thuan lgi cho nguoi lién hé cong viéc;




- Théng bao nay ap dung dén hét ngay 15/4/2020. Trong qué trinh thuc hién,
néu c6 bat cir vuong mac gi, Truong cic don vi can bao céo voi Hiéu trudng dé tim
phuong 4n giai quyét.

pé nghi Truong cac don vi quan tam, chi dao va nghiém thc thuc hién cac noi
dung trén.

Tran trong thong bao./.

Noi nhin:

- DPHQGHN (dé b/c);

- Ban Giam hiéu (dé b/c);
- Céc don vi (dé t/h);

- Luu: HCTH, BP36.

\"“‘:‘h“—’*ﬁﬂ/g’Tuén Minh



LICH TRUC GIAI QUYET CONG VIEC CUA LANH PAO
TRUONG PAI HQC NGOAI NGU DHQGHN
(Tir ngay 01/4/2020 dén hét ngay 15/4/2020)

(Kém theo cong vin s6 94 /DHNN-HCTH, ngay 31/3/2020 cua Hiéu trudng)

Thaoi gian Lanh dao Truong DPHNN, Lanh dao Phong Hanh chinh
PHQGHN - T(":‘m&h(_rp

Sang thi Tu Phé Hiéu truong Ngé Minh Thuy Phé TP. Nguyén Thi Lan Huong
(01/4/2020) SDT: 0903249588 SPT: 0988049988
Chiéu thir Tu Pho Hiéu truong Lam Quang Pong | Phé TP. Nguyén Thi Lan Huong
(01/4/2020) SPT: 0904139936 SDT: 0988049988
Th Sau (ca ngay) | Hiéu truong DS Tuan Minh Pho TP. Nguyén Thi Lan Hudng
(03/4/2020) SPT: 0913513030 SDT: 0988049988
Sang thir Hai Phé Hiéu truong Lam Quang BPong | TP. Nguyén Poan Phuong
(06/4/2020) SPT: 0904139936 SPT: 0912442429
Chiéu thir Hai Phé Hiéu truong Ngd Minh Thuy TP. Nguyén Doan Phuong
(06/4/2020) SPT: 0903249588 SDT: 0912442429
Thir Ba (ca ngay) | Hiéu truong DS Tuan Minh TP. Nguyén Poan Phuong
(07/4/2020) SPT: 0913513030 SDT: 0912442429
Sang thtr Tu Pho Hiéu truong Ngoé Minh Thuy TP. Nguyén DPoan Phugng
(08/4/2020) SPT: 0903249588 SPT: 0912442429 o
Chiéu thir Tu Pho Hiéu truéng Lam Quang Pong | Phé TP. Nguyén Thi La a
(08/4/2020) SPT: 0904139936 SPT: 0988049988 A
Tha Nam (ca ngay) | Pho Hiéu truong Nguyén Xuan Long | Pho TP. Nguyén Thi Lahﬂﬁéﬁg)
(09/4/2020) SPT: 0977707777 SDT: 0988049988 NG/
Thi Séu (ca ngay) | Hiéu truong DS Tuan Minh Ph6 TP. Nguyén Thi Lan Huirgg
(10/4/2020) SPT: 0913513030 SPT: 0988049988 e
Sang thir Hai Ph6 Hiéu trudng Lam Quang Péng | TP. Nguyén Poan Phugng
(13/4/2020) SPDT: 0904139936 SPT: 0912442429
Chiéu thu Hai Phé Hiéu truong Ng6é Minh Thuy TP. Nguyén Poan Phugng
(13/4/2020) SPT: 0903249588 SPT: 0912442429
Th Ba (ca ngay) | Hiéu truéng DS Tuan Minh TP. Nguyén Poan Phugng
(14/4/2020) SPT: 0913513030 SPT: 0912442429
Sang tha Tu Pho Hiéu truong Ngo Minh Thuy Phé TP. Nguyén Thi Lan Huong
(15/4/2020) SPT: 0903249588 SPT: 0988049988
Chiéu thu Tu Pho Hiéu truong Lam Quang Dong | TP. Nguyén Doan Phuong
(15/4/2020) SPT: 0904139936 SPT: 0912442429

S6 dién thoai ciia Thwong true Ban chi dao phong chong dich Covid -19, Truong Dai
hoc Ngoai ngir, PHQGHN:
1. Hiéu truong D3 Tuin Minh, Truéng Ban chi dao, s6 dién thoai: 0913513030;

2. Phé Hiéu truong Nguyén Xuan Long, Pho truéng Ban, s6 dién thoai: 0977707777,
3. Truéng Phong Quan tri Pham Vin Kim, Uy vién thuong truc, so dién thoai: 0934442229.




